	
ROLE: SENIOR (SUPERVISOR)

	PURPOSE
	The Senior Associate supervises staff and projects and ensures staff is delivering a high quality service.  This includes coaching, advising and supporting team members in meeting client and self-development expectations.  This is a salary, exempt role.

	RESPONSIBILITIES
	Performs technical review of the compilation/review/audit workpapers and financial statements of Associates
Reviews business and individual tax returns
Effectively plans audits – sending pre-audit letters, creating a preliminary time budget; developing audit strategy; preparing work assignments, evaluating understanding of internal control, planning materiality, risk assessment, general audit procedures, completing review & supervision procedures, and maintaining control of open items or work in progress
Submits to Manager, updates and edits for audit programs to improve efficiency
Fields all questions from staff and address all escalated issues from clients
Reviews business tax returns, tax planning services , and  individual tax returns prepared by all staff
Reviews government contract consulting projects and provides 
Assists other staff with complex issues related to area of specialization
Supervises financial analysis and other financial management consulting projects
Supervises detailed budget preparation and proposal preparation assistance services
Supervises consulting projects for performance in accordance with firm standards
Develops and is accountable for the assignment work plan and ensures assigned tasks and responsibilities are achieved.
Plans, organizes and controls multiple responsibilities and resources to achieve assignment objectives.
Works in consultation with the assignment leader to anticipate project issues, assesses alternatives and takes appropriate measure to resolve assignment issues.
Assists in proposal development and research gathering as requested.
Takes the lead on office wide initiatives – process improvements, recruitment, marketing etc.
Manages the assignment budget and profitability in their area of responsibility.
Anticipates and communicates budget issues, identifies opportunities to improve assignment profitability and.
Manages the implementation of solutions for clients.
Identifies cross-selling opportunities and refers them to the appropriate team member.
Maintains oversight of new staff orientation and team mentorship
Mentors and participates in staff retention; engages in ongoing recruitment efforts
Participates in performance reviews
[bookmark: _GoBack]Researches, summarizes and presents to rest of staff, accounting issue changes
Develops skills in all core competency areas and applies them effectively.

	
QUALIFICATIONS/SKILLS AND EXPERIENCE AND PERSONAL ATTRIBUTES
	Certified Public Accountant (US) and member of  the MACPA
3 years of experience including 1 year performing Associate Level 2 duties
Thorough knowledge of first level review of workpapers produced by associates
6 months experience supervising the work of other associates or in-charge on audit engagements
Considerable knowledge of public accounting audit practices and procedures, U.S. GAAP, U.S. GAAS, and FAR
Strong client relationship skills.
Strong project management skills.
Strong team management skills - the ability to lead, motivate and coach teams of people.
Demonstrated ability to coach and develop less experienced team members.
A strong knowledge of firm products and services.
A sound understanding of market trends including opportunities, global and local business initiatives and stakeholder/competitor interests.
Able to navigate fluidly in a totally paperless environment
Excellent written and verbal communication skills (grammatically correct English)



