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	Name of Business
	

	Business address
	

	Business TIN
	


	TAX YEAR:
	


What is your LEGAL entity?
	
	Corporation
	
	Limited Liability Company


	
	General Partnership 
	
	 Limited Liability Partnership
	
	 Limited Partnership


What is your TAX entity?
	
	C Corporation (1120)
	
	S Corporation (1120S)
	
	Partnership (1065)


	State of incorporation or organization
	

	State ID number
	
	Corporate charter number
	

	Date organized or incorporated
	
	Date business activity started
	

	If S corporation, effective date of election as an S corporation
	

	Description of principal business product or service
	

	In which states do you have business property located?
	


Income tax paid by the business (exclude payroll taxes and taxes paid on behalf of a partner or shareholder):
	Date
	Type
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


• If the business is an S corporation, provide a copy of Form 2553, Election by a Small Business Corporation, which was filed with the IRS along with the acceptance letter from the IRS stating that the corporation can file as an S corporation.

• If any partners or shareholders live in a different state or outside the United States, the business may be required to withhold certain taxes from that partner or shareholder. Provide details of the situation.

Place an ‘X’ for any of the tax credits to which you believe you qualify:
	
	Hybrid car
	
	HUBzone
	
	Welfare to work


Partner or Shareholder Data

Name, address, SSN/EIN number, and percentage of ownership for each principal shareholder or partner:

	Name
	Address
	SSN/EIN
	% owner

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	


Note: If percentage of ownership changed within the tax year, provide details of the change on a separate sheet.

Number of shareholders at the end of the year (if 100 or fewer):        
Company-paid items for each principal shareholder or partner above (exclude amounts already classified as guaranteed payments or compensation):

	Co. paid health/dental $
	Co. paid life ins
	Co. paid disability ins
	Non-resident state taxes

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	


Enter the line number of the partner or shareholder who handles the tax matters?      
Mandatory Annual Questions
	YES
	NO
	

	
	
	Do you have 1099-MISC received from customers?  If yes, please attach.

	
	
	Did we prepare or do have a copy of last year’s tax return?

	
	
	Have your articles of organization or incorporation been amended this year?

	
	
	Have your charitable contribution been properly documented with receipts or check copies?

	
	
	Was there any change in determining quantities, cost or valuations between opening and closing inventory?

	
	
	Did the business generate revenue in a state other than the location listed above?  If so, please identify which states:  

	
	
	At any time during the year, did this business have an interest in or a signature or other authority over a financial account in a foreign country (such as a bank, securities or other financial account)?

	
	
	Does this business have any foreign partners, members or shareholders?

	
	
	Do the uniform capitalization rules of Section 263A (manufacturing & production) apply to this business?

	
	
	Did this business pay any taxes to a foreign government during the tax year?

	
	
	Did the business provide child care or related services to employees during the tax year?

	
	
	Did this business purchase any nonconventional-source fuel during the tax year?*

	
	
	Did this business pay any expenses during the tax year to make business accessible or usable by individuals with disabilities?*

	
	
	Did this employer pay any FICA on employee wages for tips above minimum wage?*

	
	
	Is this business located in an empowerment zone or renewal community (selected geographic location in need of economic recovery as designated by the Secretaries of HUD and Agriculture)?*

	
	
	Did this business incur any research and experimental expenditures during the tax year?*

	
	
	Does this business own any residential rental buildings providing qualified low-income housing?

	
	
	During the current tax year, did this business hire any new employees from one of the following targeted groups: veterans, ex-felons, vocational rehabilitation referrals, high-risk or summer youths, or AFDC, food stamp or SSI recipients?*

	
	
	Did this business place in service a new hybrid vehicle during the tax year?*

	
	
	Did this business place in service any energy efficient commercial building property during the tax year?*

	
	
	Did this business start a new employer retirement plan?*

	
	
	Did this business pay to active military personnel, the difference between their civilian pay and their military pay?*

	
	
	Have all of your travel, meals, gifts, and listed property such as cell phones, been substantiated?  (amount, time and place, business purpose and business relationship to the taxpayer of the persons)

	
	
	Are all of your bartering transactions (trades of services for services) recorded?  [Revenue = value of service you provided, expense = value of service you received, cash or billing adjustment = difference in values]

	
	
	Have you provided us with copies of all correspondence received from taxing authorities, including revenue agents’ reports that may have an impact on this tax return?

	
	
	Do you have written evidence to support the business use claimed for the company vehicle? [Mileage logs or policy against personal use for 100% business vehicles]

	
	
	Do you have loan agreements for loans to shareholders/members that indicate payment terms and interest rate?


*could possibly result in business tax credits
Only entities taxed as partnerships (1065) answer the following questions:
	YES
	NO
	

	
	
	Are any partners in this partnership also partnerships or corporations?

	
	
	Is this partnership a partner in another partnership or foreign disregarded entity?

	
	
	Is this partnership a publicly traded partnership as defined in Section 469(k)(2)?

	
	
	Did the entity receive a distribution from, or was it grantor of or transferor to, a foreign trust?

	
	
	Was there a distribution of property or a transfer (by sale or death) of a partnership interest during the tax year?


Only entities taxed as C or S corporations answer the following questions:

	YES
	NO
	

	
	
	Did the business distribute any C corporation earnings (Form 1099-DIV should have been provided to each recipient)

	
	
	Is this corporation: filing a consolidated tax return, a member of a controlled group of corporations, a subsidiary in an affiliated group, or a parent-subsidiary controlled group? If yes, provide details of all other related corporations.

	
	
	Is this corporation a personal holding company?

	
	
	Is this corporation a personal service corporation (i.e. majority of revenue is generated from shareholders providing consulting, medical, legal, or other professional services)?

	
	
	Has this corporation made any estimated tax payments for the current tax year?

	
	
	Did this corporation receive any dividends from another corporation?

	
	
	Did this corporation pay any compensation to any of its officers and have total receipts of $500,000 or more? If yes, provide name, Social Security number, percent of time devoted to business, percent of corporation common stock and preferred stock owned, and amount of compensation paid to the corporate officer.

	
	
	At the end of the tax year, did the corporation own, directly or indirectly, 50% or more of the voting stock of a domestic corporation?

	
	
	At the end of the tax year, did any individual, partnership, corporation, estate or trust own, directly or indirectly, 50% or more of the corporation’s voting stock?

	
	
	During this tax year, did the corporation pay dividends (other than stock dividends and distributions in exchange for stock) in excess of the corporation’s current and accumulated earnings and profits?

	
	
	During the tax year, did one foreign person own at least 25% of the corporation’s voting power or value?

	
	
	During the tax year, did the corporation have assets in or operate a business in a foreign country or US possession?

	
	
	During the tax year, did the corporation receive a distribution from, or was it the grantor of or transferor to, a foreign trust?

	
	
	Did this corporation issue publicly offered debt instruments with original issue discount?

	
	
	Did this corporation earn any tax-exempt interest during the tax year?

	
	
	Is the corporation electing to forgo carryback for a current-year NOL (net operating loss), or does it have an NOL from prior years?

	
	
	If this is an S corporation, does it have any built-in gains or earnings and profits from when it was a C corporation, or any assets acquired from a C corporation with a basis determined by reference to its basis in the hands of a C corporation?


Missing information: 
