Associate Level 2 (A21112)

[bookmark: _GoBack]This position is ideal for an experienced individual who has worked in an accounting firm before.  We are looking for a high energy, multi-tasking individual to add to our diverse staff. We provide accounting and consulting services to small businesses in service industries and government contracting. The ideal candidate demonstrates drive, vision and determination and is passionate and excited about having an opportunity to work on a variety of tasks and contribute ideas. This position is for a "career-minded" accountant who aspires to become a CPA and can jump right into the role.
TYPICAL DUTIES:
Our associates perform the following duties with limited instruction/guidance in a paperless environment:
· Working independently on compilations
· Working solo or with senior staff on reviews and audits 
· Preparing GAAP financial statements, including statement of cashflow and disclosures 
· Preparing 1065, 1120S and 1120 tax returns, start to finish
· Calculating accrual-to-cash basis conversions for tax preparation 
· Performing trend and financial analysis
· Reconciling bank, payroll and other complex accounts
· Assisting clients with QuickBooks data entry and usage problems

REQUIRED:
· Bachelor’s degree from a US institution
· 24 credits of accounting courses
· 3 years of experience in corporate accounting (including AP, AR, job cost, payroll, GL, monthend closings) OR Substitute ---1 year experience in a public accounting firm performing compilations
· 1 year of experience with QuickBooks creating reports in a work environment 
· 1 year of experience preparing financial statements 
· 2 years of experience reconciling and analyzing general ledger accounts and resolving complex problems
· Intermediate to Expert level MS Office 2007/2010, including Excel, Word, and Outlook
· Ability to effectively manage assigned projects to deliver quality service on time and within budget
· Ability to multitask under deadlines and handle multiple clients daily 
· Working knowledge of GAAP 
· Ability to research, read, analyze and interpret rules and regulations 
· Excellent written and verbal communication skills (grammatically correct English)
· Can effectively present detailed financial information, respond to questions, write/explain recommendations for improvements in clear and concise terms
· Computer savvy and extremely proficient in a paperless environment (zero paper)
· Strong dedication to teamwork 
· Must be a US citizen or legal resident

PREFERRED BUT NOT REQUIRED:
Experience involving small businesses, government contractors, Creative Solutions Suite, government contract accounting systems, preparing business tax returns, accrual to cash conversions, preparing note disclosures, working knowledge of GAAS
